
	[image: image1.jpg]& Simcox Associates
Solicitors.






	<<return to website

	Print out this form and complete it by hand, or
complete it ‘on screen’. Save it first.


E1. UNFAIR DISMISSAL CLAIM/WRONGFUL DISMISSAL CLAIM

NOTE
Claims are limited generally to wrongful dismissal in the event of employment being less than 12 months.

*
These questions only need to be answered if the matter is being funded otherwise than by clients own resources

PART A
Client Information

	1.
	Name:
	

	2.
	Address:

Postcode:
	

	3.
	Telephone Number:
	

	4.
	Date of Birth:
	

	5.
	National Insurance Number:
	

	6.
	Married/Cohabiting?
	

	7.
	Number of Dependants:
	

	8.
	Ages and relationship to Client:
	

	9.
	Amount of income since dismissal and source:
	

	10.
	Name and Address of current employer, if any:
	

	11.
	Present salary, if any:
	

	12.
	Capital resources – identify: *
	

	13.
	Do you need welfare benefits advice: *
	


PART B

Particulars of Clients Contract of Employment in respect of which a claim is being investigated
	1.
	Name and address of employer:
	

	2.
	Nature of employers business:
	

	3.
	Approximate number of employees:
	

	4.
	Does employer pay the PAYE:
	

	5.
	Is there a contract of employment verbally or in writing:
	

	6.
	If verbally, what were the basic terms:
	

	7.
	If in writing please supply copy
	

	8.
	Do all parties agree that the client was employed rather than self-employed:
	

	9.
	Date employment began:
	

	10.
	Details of gaps if any in the employment:
	

	11.
	Has client been continuously employed by different employers.  If so, give details:

	

	12.
	Rate of pay at termination:
	

	13.
	Intervals of pay:
	

	14.
	Basic hours:
	

	15.
	Minimum notice entitlement:
	

	16.
	Contractual notice period:
	

	17.
	Client job title and duties:
	

	18.
	Are there disciplinary rules and grievance procedures.  Give details:
	

	19.
	Were disciplinary rules and grievance procedures followed.  If not, give details:
	

	20.
	Was the contract of employment for a fixed term or for a specific purpose:
	

	21.
	What were the terms relating to holidays:
	

	22.
	Were there any terms of employment relating to pension schemes.  Give details:
	

	23.
	Supply last 3 payslips:
	

	24.
	What is the normal retirement age relevant to the client's job:
	

	25.
	Date of dismissal or resignation:
	

	26.
	Grounds for dismissal or resignation:
	

	27.
	Please supply all relevant correspondence both prior to and following termination of employment:
	


PART C
Mis-Conduct Dismissals

NOTE:
Only complete whichever is relevant of Part C, D and E, F, G or H by reference to the alleged ground or grounds of dismissal

	1.
	Nature of alleged mis-conduct:
	

	2.
	Was it an isolated incident?:
	

	3.
	If not, have there been any previous disciplinary proceedings?:
	

	4.
	If so, nature of disciplinary action e.g. verbal warning?:
	

	5.
	When the action was taken:
	

	6.
	Whether written confirmation of action including reasons given? and whether time for which any warnings remain in force was given?  Please supply details:
	

	7.
	Were other employees involved in the incident?:
	

	8.
	Have other employees committed similar offences in the past?:
	

	9.
	If so, names of those employees:
	

	10.
	Whether disciplinary measures were taken against those employees?:
	

	11.
	If so what the disciplinary measure was - e.g. verbal warning, dismissal?:
	

	12.
	Was the client dismissed following a disciplinary hearing?:
	

	13.
	If so, when did the disciplinary hearing take place?:
	

	14.
	Was client given notice of the hearing and informed of the allegations/evidence against him?:
	

	15.
	Was client given an opportunity to take a witness/representative?:
	

	16.
	Was client informed before hearing of the possible outcomes?:
	


PART D
Capability or Qualifications Dismissal

	1.
	Nature of alleged "incapability":
	

	2.
	Was client warned previously or offered constructive support guidance or training?:
	

	3.
	If so, was such support etc given?:
	

	4.
	Has any other employee committed the same offence or has a similar employment record to the client?:
	

	5.
	If so, names of those employees?:
	

	6.
	Whether disciplinary measures were taken against those employees?:
	

	7.
	If so what the disciplinary measure was - e.g. verbal warning, dismissal?:
	

	8.
	Was the dismissal due to a single period of prolonged absence due to sickness or a series of absences due to sickness?:
	

	9.
	If so, the nature of the sickness:
	

	10.
	Length of time absent from work?:
	

	11.
	Date upon which client is likely to return to work?:
	

	12.
	Whether employer obtained a medical report prior to dismissal and discussed this with client?:
	

	13.
	Whether client was given an opportunity to obtain own medical report?:
	

	14.
	When decision to dismiss was advised to client?:
	

	15.
	Was client warned that continued absence could result in dismissal?:
	

	16
	If dismissed following a disciplinary hearing:-

a) When did the disciplinary hearing take place?:

b) Was client given notice of hearing and informed of allegations and evidence against him?:

c) Was client given an opportunity to take a witness/representative?:

d) Was client informed before hearing of the possible outcomes of the hearing?:
	


PART E
Redundancy Dismissal

	1.
	Were reasons given for redundancy:
	

	2.
	Has a new employee replaced client in the same job:
	

	3.
	What selection criteria were applied by the employer:
	

	4.
	Was the entire workforce warned about impending redundancies:
	

	5.
	Was the client consulted individually or via a representative:
	

	6.
	Has any offer of alternative employment been made or sought:
	

	7.
	If so, on what terms:
	

	8.
	If there has been a reduction in the work force what is the financial position of the employer:
	

	9.
	Has client been allowed time off work to seek alternative employment:
	

	10.
	Does client find the proposed terms of any alternative employment offered acceptable in every material degree:
	

	11.
	If not, please specify:
	


PART F
Pregnancy Dismissals

	1.
	Was this reason for dismissal specified:
	

	2.
	Was client treated differently after advising pregnancy.  Give details:
	

	3.
	Date employer advised of pregnancy:
	

	4.
	Did pregnancy make client incapable of usual work.  If so, were there any other suitable alternative vacancies:
	

	5.
	If so, was such vacancy offered:
	


PART G
Dismissal Related to Transfer of Business

	1.
	Name and address of original employer:


	

	2.
	Date of transfer:
	

	3.
	What reason for dismissal was given:
	

	4.
	Were clients terms of employment varied.  If so, give details:
	


PART H
Dismissal by reason of statutory restriction

	1.
	On what statutory restriction does employer rely e.g. loss of driving licence:
	

	2.
	How is it alleged that the statutory restriction affects the clients employment:

	

	3.
	Was alternative employment available:
	

	4.
	Has client been consulted:
	


PART I
Dismissal Due to Re-organisation of Business
	1.
	Specify the nature of reorganisation:
	

	2.
	Give details of the change in terms and conditions of employment::
	

	3.
	How does employer justify reorganisation or change in terms:
	

	4.
	Was client consulted:
	


PART J
Miscellaneous

	1.
	Is the client a member of trade union.  If so specify name and address of Union:
	

	2.
	Was the termination union related:
	

	3.
	Was the termination related to any industrial action:
	

	4.
	Is discrimination alleged. If so specify:

a) Date of all incidents:

b) Identity of person(s) allegedly discriminating against the client
	

	5.
	What is client seeking - e.g. re-engagement, compensation, future reference:
	

	Signed:
	
	Dated:
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