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	Print out this form and complete it by hand, or
complete it ‘on screen’. Save it first.


LT1. (Landlord) POSSESSION PROCEEDINGS - TENANCY/LICENCE

PART A

Client Information

	1.
	Name:
	

	2.
	Address:

Postcode:
	

	3.
	Telephone Number:
	


PART B

Details of Claim
	1.
	Type of property (e.g. room/flat/house/ shared accommodation):
	

	2.
	Tenants Full Name
	

	3.
	Tenants Date of Birth:
	

	4.
	Tenants National Insurance Number (if known):
	

	5.
	Married/Cohabiting?
	

	6.
	Number of Dependants:
	

	7.
	Ages and relationship to Tenant:
	

	8.
	In whose name is the tenancy/licence vested:
	

	9.
	Is tenant in receipt of housing benefit. If so, when was it claimed:
	

	10.
	Rent or licence fee paid:
	

	11.
	Does rent include e.g. service charge, amenity payment or overpaid housing benefit:
	

	12.
	Are there any arrears.  If so, how much:
	

	13.
	Is any payment being made to you by the DSS in respect of arrears:
	

	14.
	Is the tenancy/licence agreement in writing.  If so, supply copy.  Otherwise state:
	

	15.
	Date of commencement of tenancy/ occupancy:
	

	16.
	Term of tenancy/occupancy:
	

	17.
	Other relevant details:
	

	18.
	Has notice to quit been given?
	

	19.
	If so, please provide copy
	

	20.
	Give full details of any previous or pending court proceedings with hearings dates and date of receipt of summons etc:
	

	21.
	Give details of any negotiations with tenant:
	

	22.
	Does tenant have any priority housing needs e.g. dependant children, old age, medical condition, pregnancy etc:
	

	23.
	Did tenant succeed to tenancy on death of a previous tenancy or by way of assignment:
	

	24.
	Is the property the tenants only or principal home:
	

	25.
	Give details of any specific grounds for possession, if other than rent arrears:
	

	26.
	If possession is sought on the basis of rent arrears:-

a) Does tenant agree with your figures

b) Are you refusing to accept rent

c) Have you tried or considered other collection methods apart from court proceedings

d) Has withheld rent been spent on repairs.  If so, give details

e) Is correct amount of housing benefit being paid and properly credited to tenants rent account

f) What do you feel the tenant can afford by way of instalments off the arrears

g) What do you feel the tenant can afford by way of instalments off the arrears
	

	27.
	If there is an alleged breach of covenant have you accepted rent knowing of the breach:
	

	28.
	If applicable, are you able to provide suitable alternative accommodation:
	

	29.
	Has local authority issued a certificate that it will provide suitable alternative accommodation:
	

	30.
	What are the tenants objections to any suitable alternative accommodation that may have been offered:
	

	31
	Was the dwelling let in relation to tenants employment.  If so,:
	

	32.
	Was tenant in your employment or that of the former landlord when tenancy commenced:
	

	33.
	Is tenant still employed by you or the former landlord:
	

	34.
	Is there an action for forfeiture under way if so, has breach been waived by payment of rent.  Is action based upon grounds that are challenged e.g. excessive service charges:
	

	35.
	If possession claimed on ground that you require property what are relative hardships of all persons involved:
	

	36.
	If possession is claimed on the ground of a returning owner/occupier did you occupy premises at any time before client when into occupation:
	

	37.
	Was proper notice given:
	

	38.
	If possession is claimed on grounds of a holiday let was tenant aware that it was a holiday let.  Was notice given:
	

	39.
	If possession claimed on other grounds – identify:
	

	40.
	Please provide copies of all or any notices that may have been given:
	

	Signed:
	
	Dated:
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